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PMA Doctors lnn Rules and Regulation

JULY LT,2At7

Dear Colleagues,

G reetings !

Attached herewith is the inrplernenting rules and regulation of the PMA Doctors lnn
that was approved by the previous Board of Governors during its 6th Board meeting
held on November 13,2016 at PMA Board Room by Resolution number 046 Series

of 2a16-2017.

Please disseminate this to your mernbers for their information.

Thank you.

ey$**"-
BENITO P. ATIENZA, M.D.
Secretary General



ilEW DOCTORS rXN HOT SE RU|"ES 2017

1. PMA Members shall be allowed to avail of the services of the lnn. However, priority shall be
acmrded to rnemhrs of GOOD SIANDING-

The sarne ocammodation ua olso be extended to the \MMEDIATE fomily memherc under the
fallowing terms and conditbns:
a. Suhmission af written m&rsement fram frre memfur in goad standing which should include

the memfufs contact details
b. Photocrig af tbe membefs PMA card
c. Phatocog of the membefs PfrC tD
d. Photuopy olthe immedistefamily memher.
All conditions witl be suhjecttathe verifimtion 6the lnnkeepr.

2. Room accommdations of PMA Gouernors shall be alloured for a maximum of 3 days for official
functions free of charge.

Additional days of stay will k Wid by the Gwernors accordingty.

3. Chairperson and members of PMA Commissions and C-ommittees on official functions with the PMA
can stay at the Dodors lnn free of charge for the duration of ttre said function upn approvEll of the
Execom.

4. Check in tirne shall be at z$Oprn and check outtime shall k 12dl0 noon the following day.
,f the guest drecks in earlier tlwn Z:ffi pm htt the stay is fess than 72 hwrs, will be charged as
holf af day clsarge.

Early ch*k in m* fu ocammdated depnding on the wailabitity ol the roorn. tate ctw*aut
must be arronged with the front desk affier-

5. Reseruations are allowed at least ore wek before the check-in date. Confirmation of the
resen ations and cancellatiom sluuld be ma& withia 2 days t48 hounl hefore the reserved check in
date.

5. Reservations ran be made through any of the following:
-written request
-Text message {SMS}
-Fax

-E-mailcan h confinned upon reply
- Phone call

7. Transfer of rcom accommodations is allowed, depending on th€ availability of rooms.

8. Payments shall be in the fonn of cash only. Official reaipts will k issued acmrdingly.

9. A downpayment equivalent to oile (11 day stay shall be made upon check in.

10. All guests are requested to wear proper/decent attire in the lobby and within the PMA Compound.
The same are also expected to he in proper decorum while within ttre premises.
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11. Cleanliness must be obsened at all times.

12. The follorrving are prohibited within the PMA Compund:
- Smoking
- lntoxication to alcohol, prohibited/regulated substancc
- Firearms, deadly weapons, prohibited drugs-

13. The use of any electrical appliances is charged acoordingly.

14. Driraerd Lounge will be provided at a special rate.

15. Only Doctom lnn guests are allowed to park their vehicle wi,thin the PMA premises.

Houseleeping
L. The lnnkeeper, except for guests sho wish not to he disturhe4 shall dean the rooms daily. ln such

Grses, a signage statin&'Do Not Dist$rb" is placed on the room's furknob.
2- L inen is changed every three (31 days unless rcquested by frc guest. €hange of linen earlier thar 3

days shall be charged at Php 1fr,.00,
3. The Innkeapers are NOT allord to do errands or any other clprs for the guests aside from their

officialduti6.

Securfu
1. SECURITY CHECKS SHALL BE MADE BY THE lnnkeeper regularly.
2. From 12mn to Eam, the innkeeper will make oourtesry call by ringrng the doorbell. Guests udro wish

no to be disturbed should advise the lnnkeper.
3. The PMA will nst h liable for any loss and damage to the Cuesd personal belorgrngs.
4. Damage to ttre Doctord lnn property or any damage within the PMA property caused b'y the Guests

will be charged accordingly.
5. For food deliveries, transactions are done at t!re bbby area of the firut floor

gmssency

1. A locator map indicating the nearest emergencry ext is found in each roorn. Gusts are encouraged
to familiarize themsefues with the locator map.

2, Guests who have special heatth corcerns should ir#om the lnnkeeper.
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